TOWN OF FELHAM
PARKE AND RECREATION DEFARTMENT

JOB DESCRIPTION
FLAYGRCUNLD ARTS AND CRAFTSE COCORDINATOR
DESCEIPTION :

Playground &rts and Crafts Coordinator 1s & temporary/seasonal
position with the Farks and Recreatlon Departiment summer program.
candidates will work approximately ¥ weska at 35 hours 7/ week 1in
the Pelham Playground Program running a variety of arts and craftis
activities for kids preschool - grads 8,

QUALTFICATIONS «

- Mugt be at leagt 18 vyearsa of age.

- Mugt posaesas extengive bhackground in airta, crafta, and related
fields.

- . Must be certified Iin Basi¢ Firsat Ald and Community CPR from
the Amerlcan Red Crogsa or other recoghilzed program.

DUTIES AND RESPONSTBRILITTES:

- Work with Plavaround Director and Preschool Supervisor to plan
all arts and crafts projects for Playground Program.

- Prepare and maintain arts and <rafts area,

- Attend gtaff orientation,

- Attend weekly astaff meetingsa.

- Malke necessary regquests to Parks and Becreation bDirector for
gupplies and aquipnent neesded.

- Supervise any counfelors wheh working in arts and crafts ares.

- Work in cocoperation with other supervisors, counselors, Junlor
leadersa, or other members of the gtaff.

- Act in a professional and courteous manner at all times.

- Wear proper attire at all times.

- Make recommendaticng for improvement of program.



