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REQUEST FOR PROPOSAL 

The Town of Pelham, NH 

SCOPE OF SERVICES 

AUCTIONEER SERVICE 

Proposal Submittal Deadline: 3PM EST, Monday, June 29, 2015 

Town of Pelham, NH  

Auctioneer Services RFP 

1. INTENT 

The TOWN OF PELHAM, hereinafter referred to as the “Town”, is soliciting proposals from 
qualified firms to conduct an auction of Town owned tax deeded property.  There are a total of 
3 parcels to be auctioned; 1 is an undevelopable vacant lot and the other 2 are improved 
parcels with existing structures.  The parcels are identified as follows: 

Parcel # 1 is a vacant, undevelopable lot consisting of approximately 43,560 sq.ft. and is 
identified as tax map #35 lot #6-100 (18 Chagnon Ln.); the current assessed value is 
$57,100. 

Parcel #2 is an improved parcel consisting of approximately 30,056 sq.ft. and is 
identified as tax map #22 lot #7-277 (14 Atwood Rd.); the current assessed value is 
$110,900; and $62,900 buildings.  

Parcel #3 is an improved parcel consisting of approximately 43,560 sq. ft. and is 
identified as tax map #15 lot #8-243 (181 Hobbs Rd.); the current assessed value is 
$108,500 land; and $116,700 building. 

2. QUALIFICATIONS OF AUCTIONEERING FIRMS 

The successful bidder shall submit evidence to demonstrate appropriate licensure within the 
State of New Hampshire and show that they have had experience in work of the same nature, 
including work with other governmental agencies (Federal, State, County, City), and supply the 
Town with a list of at least three references, along with contact information, who may be 
contacted, concerning the results of similar work performed by the bidder.  
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3. SUBMITTAL REQUIREMENTS/FORMAT 

Proposals should be presented in a straight-forward and concise manner, and contain a 
description of the bidder’s ability to meet the requirements of this RFP.  All Auctioneer Services 
to be performed shall be carried out by licensed, certified, and experienced personnel. 
Qualified submittals shall include the following: 

A PDF copy of the proposal shall be delivered electronically by e-mail to: 
pelhamrfp@pelhamweb.com   or sealed submission to  

Town of Pelham, NH 
Selectmen’s Office 
Attn:  Auctioneer Services Proposal 
 6 Village Green 
Pelham, NH  03076 
 

The submission shall be delivered no later than 3:00 PM on June 29, 2015. Each response 
should have in the subject line:  “AUCTIONEER SERVICES PROPOSAL” 

Contents: Proposal shall contain the following information 

• The attached Proposal Cover Sheet completed and signed by an individual authorized to 
bind the proposing entity. 

• A listing of at least three New Hampshire clients (preferably Town or City governments) 
where the bidder has completed auctioneer services similar in size and scope to this 
RFP.  Bidders shall provide the names, addresses, and phone number of clients. 

• A clear and succinct narrative description of the services being offered, including the 

planned marketing approach to be used to attract potential buyers and a description of 

the plan of services believed appropriate for the requested auction services.  Indicate 

how the resources of your firm (e.g. number and type of personnel) will be allocated for 

this auction.  

4. TOWN’S  POINT OF CONTACT 

Any questions regarding this project are to be directed to: 

Brian McCarthy, Town Administrator at 603-508-3074 or PelhamRFP@pelhamweb.com  

Questions must be received by: 3 p.m. on June 29, 2015.  Any questions received and the 
answers thereto will be posted on the Town website under the topic AUCTIONEER REQUEST 
FOR PROPOSALS.   

mailto:mmaruca@pelhamweb.com
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5.  MINIMUM CRITERIA USED TO DETERMINE RESPONSIBILITY AND RESPONSIVENESS OF 
PROPOSALS 

• Does the Auctioneer demonstrate an understanding of the Town’s needs? 

• Does the Auctioneer possess the ability, capacity, skill, and financial resources to 
provide the requested services? 

• Can the Auctioneer take on this assignment within existing workload and still 
produce the best outcomes for the Town?  

• Has the Auctioneer performed satisfactorily in other auctions of similar size and 
scope?  

• Does the Auctioneer have all necessary licenses, certification, and permits to 
perform stated work? 

• Does the Auctioneer’s proposed marketing/advertising approach seem well 
conceived to ensure maximum turn-out of potential, qualified bidders? 

• Is the proposed Auctioneer’s Commission competitive and appropriate with the 
services provided? 

6.  SCOPE OF SERVICES 

Services shall include, but not be limited to, the following: 

• The Auctioneer will consider the best interest of the Town in conducting the sale. 

• The Auctioneer shall design, place, and bear all advertising expenses for the 
auction, except for any required legal advertising. 

• The Auction will be open to the public and not restrictive in any manner. 

• The Auctioneer will advise the Town with regard to timing and scheduling of the 
auction(s) and presentation of each property in an effort to maximize potential 
sales price. 

• The Auctioneer will make every reasonable and prudent effort to promote and 
present the property within the marketplace and conduct the auction(s) in a way 
that maximizes the sales price. 

• The Auctioneer will guide and assist the Town as necessary to establish and 
publicize adequate terms and conditions for bidders and reasonable post auction 
transactional details for the successful bidders. 
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• The Auctioneer will provide a signed post auction report showing the sales 
results.  This report will be due and forwarded to the Town with the final 
payment request. 

The following minimum information will be provided upon conclusion of the auction: 

- Selling Price, transactional details for closing, Commission, and 
Net Payment due to the Town 

- Name, address, SS#, and contact information of the successful 
high bidder 

- Signature attesting to the accuracy of the report and a date of 
attest. 

• The Auctioneer shall have full responsibility for collection of all money received 
from the sale; including the certification of payment of required transfer taxes.  
Bad or dishonored checks, or errors in computation of funds, are at the 
auctioneer’s risk. 

• The Auctioneer will safeguard the Town from any and all claims of warranty and 
will defend and hold harmless the Town from any actions arising out of sale of 
said property.  All properties are to be sold AS IS and WHERE IS.  There are no 
warranties, expressed or implied, including, but not limited to, warranty for 
fitness for a particular purpose or use.  

• The Auctioneer will obtain all necessary licenses and permits as may be required 
by law. 

• The Scope of Services may be refined or modified through negotiation and/or by 
written addendum issued by the Town and will be made a part of the 
Agreement. 

 

7. INSURANCE REQUIREMENT 

Auctioneer shall procure and maintain insurance for the duration of the contract against claims 
for injuries to persons or damages to property, which may arise from or in connection with the 
performance of the work hereunder by the Auctioneer, its agents, representatives, or 
employees. 

Types of Insurance Required: As a condition precedent to the effectiveness of this Agreement 
for work to be performed hereunder and without limiting the indemnity provisions of the 
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Agreement, the Auctioneer in partial performance of its obligations under such Agreement, 
shall procure and maintain in full force and effect during the term of the Agreement, the 
following policies of insurance.  If the existing policies do not meet the Insurance Requirements 
set forth herein, Auctioneer agrees to amend, supplement, or endorse the policies to do so. 

(a) General Liability: $1,000,000.00 combined single limit per occurrence for 
comprehensive coverage including bodily injury, personal injury, and property 
damage for premises/operations, products/completed operations, contractual 
liability, independent contractors, broad-from property damage, and 
underground, explosion, and collapse hazard. Defense costs shall be paid in 
addition to the limits. 

(b) Automobile Liability Insurance: $1,000,000.00 combined single limit per accident 
for bodily injury and property damage including owned, hired, and non-owned. 

(c) Workers’ Compensation and Employers’ Liability: Workers’ Compensation limits 
as required by the NH Department of Labor. 

8. SAFETY MEASURES 

Auctioneer shall take all necessary precautions to ensure the safety of its employees, 
representatives of the Town and the general public while on the auction site(s) to conduct the 
Auction or any pre-auction inspections which may be conducted under the auspices of the 
Auctioneer.  The Auctioneer shall erect and properly maintain at all times, as required by 
conditions on the site(s), all necessary safeguards for the protection of the public during the 
Auction(s) or pre-auction inspections. 

9. PRICING 

The percentage offered for auctioneering services shall be expressed as a commission 
percentage to be retained by the auctioneer for the public sale of certain Town property and 
will be rendered firm for the contract term.  The selected auctioneer will be required to enter 
into a formal agreement with the Town, which agreement shall clearly state the duties and 
responsibilities assumed by the Auctioneer and the commission percentage.  
 
10. PAYMENT 

The Auctioneer will send a final sales report and a company check in an amount equal to total 
gross sales less commission not later than ten (10) working days after the sale is concluded. 
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Report and payment shall be sent to: 

Town of Pelham, NH 
Office of the Selectmen 
6 Village Green 
Pelham, NH  03076 
 

11. KNOWLEDGE OF CONDITIONS 

As the Town reviews the proposals, each proposer will be presumed to have inspected the 
properties and to have read or have been made thoroughly familiar with this RFP regarding 
auctioneering services. Further, the proposer has had the opportunity to ask questions 
regarding any aspect of auctioneering services that is related to this proposal.  No consideration 
will be granted for any alleged misunderstanding of the services to be furnished, it should be 
understood that the submission of a proposal is an agreement with all the items and conditions 
referred to herein. 

12. RIGHT OF REJECTION 

The Town reserves the right to reject any and all bids, waive formalities, negotiate with the 
most responsible bidder, and select the proposal determined in their judgment to be most 
advantageous to the Town, taking into consideration the evaluation factors set forth in the 
Request for Proposal.  
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TOWN OF PELHAM AUCTIONEER PROPOSAL COVER SHEET 

Firm Name:  ___________________________________________________________________                                                                    

Firm Address:  __________________________________________________________________                                                                               

Firm Telephone Number: _________________________________________________________                                                                                                                                                

Number of years in existence: _______________________                                                                                       

Management Contact (person responsible for direct contact with Town): 

Name: _____________________________     Title: ____________________________________ 

Telephone Number: __________________    Email:   ___________________________________ 

Name of Auctioneer (if different for management contact): _____________________________ 

Cell Number:  _______________ Email: ______________________________ 

The undersigned hereby submits the accompanying proposal and, by doing so, agrees that:  

1. The firm has carefully reviewed its proposal and understands and agrees that the 
Town is not responsible for any errors or omissions on the part of the proposer. 

2. It is understood and agreed that the Town reserves the right to accept or reject 
any or all proposals and to waive any informality or irregularity in any proposal 
received by the Town. 

3. The proposal includes all of the terms, conditions, figures, and data required by 
the proposer to enter into a binding agreement for the services proposed at a 
commission rate of ___________%.  

4. The proposal shall be valid for 12 months from the date of submission.  

Name of Firm:  _________________________________________________________  
 
By:   _________________________________________________________ 

(Authorized Signature) 
 
Type Name:  ____________________________ Title:  _____________________ 
 
Date:   ____________________________ 


